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	Community Grants

Application Form


	Section 1: About you and your organisation

1.  Provide your organisation’s name and address
Name of Applicant Group or Organisation:                   

Company Address:


2. General contact information

Phone Number


Email

3. Type of organisation

Registered charity                                               Community interest organisation    


Not for profit with social aims                           A company limited by guarantee


Relevant registration number:

4. primary and secondary named persons


Title (primary contact)


Full name (primary contact)


Phone number (primary contact)


Email (primary contact)


Job title (primary contact)

Title (secondary contact)


Full name (secondary contact)


Phone number (secondary contact)


Email (secondary contact)


Job title (secondary contact)


	Guidance Notes:

Question 1

Provide the full name as it appears on your governing document.
Provide your organisation’s main address or registered address and postcode.

Please note delivery must take place within the Thurrock area.

Question 2

Please provide the main company contact info.

Question 3

Please tick the appropriate box.

Provide your charity or company registration number.

Question 4

Include the person’s contact information who will be taking overall responsibility for the project, as well as any secondary contact for the project.



	[image: image2.jpg]Thurrockevs




	Community Grants

Application Form


	5. What are the main aims and activities of your organisation?


6. How many people does your organisation employ in the following categories:


Paid staff                                    Volunteers                                       Members   
7. Further organisation details
a)  How many people are on your organisation’s

 governing body, management committee 

 or board of directors?


b) Are you a branch of a larger organisation?                Yes                                No 


If yes, what’s the name of the organisation?

Section 2: Financial and banking information
8. Bank details

Name of bank or building society

Account name (as it appears on your statements)


Sort Code:                                         Account number


Building society roll number (if applicable)

9. Summary of your most recent accounts

Taken from the latest accounts approved by your organisation:


These are accounting details for the year ending:

Total income for the year


Total expenditure for the year


	Question 5

To help us assess your application, we would like to find out about your organisation, when it was established, what it does the people or communities that it targets, how many members, how many volunteers etc. 

Refer to your constitution (which should be included with this application) – include brief aims and objectives.

Question 6

Show part-time staff as proportional to a full-time position e.g. someone working 2 days a week is 2/5. 

A volunteer is someone who is not paid anything but expenses, and who gives at least 1 hour a month to your group. Members will typically have filled in a form and possibly paid to join.

Question 7

Please state whether your local group is complete in itself, or whether it is the local branch.

Question 8

Your bank account must be in the name of the organisation that is applying for the grant.

Question 9

Surplus or deficit is calculated by subtracting the total expenditure from the total income (Total income – Total expenditure = surplus or deficit)

	Surplus or deficit


	

	Total savings or reserves at the year end
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Application Form


	Section 3: About the project

10. What is the name of the project?


11. Tell us more about the project and who will benefit

a) Please explain, as clearly as you can, what the grant will be used for



b) When will the project start?


c) When will the project end?


d) How many people will this project assist?


	Question 10

The provision available through this project must not already be funded through existing community grants or Thurrock Council
Question 11

The information provided should provide a detailed description of the activity.
Your answer can be no longer than 2000 characters (with spaces).

Specific start and end dates are required; please avoid words such as “ongoing”. You can expect to receive approval from March 2012. Delivery should be after April 2012 and you should complete the project no later than 12 months from start date.
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	12. Please indicate in which area( s) in Thurrock your anticipated beneficiaries live 


13. Please indicate the estimated number and % of people that may benefit from the project from each of the categories below

                           Number          Percentage                                      Number        Percentage
                                                                                    
Women                                                                Men
Please give an estimated breakdown of women and men who will fall into the categories below (only complete the boxes for your targeted participants)

Disabled                                                               Ethnic minority


Lone Parent                                                        Over 50s


Economically inactive 

14. Please give examples of how people will benefit from the project i.e. what outcomes do you expect to achieve?



	Question 12
The purpose of this question is to find out the locality where most of the participants of your project live. Please note that your project must be serving people in Thurrock.
Question 13

Your project may benefit more than one of the categories.

It is expected a minimum of 16 individuals will benefit as a result of this project.

Question 14

Organisations must be able to demonstrate the distance travelled through soft outcomes

Character limit with spaces 2000
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Application Form


	15. If your organisation has been operating for less than 15 months please supply the following information:

Your Start up date 


a) Name of sponsoring organisation  


b) Year founded

c) Contact details of sponsor                
d) Bank account details (sponsoring organisation)

Name of bank or building society
Account name 
(as it appears on your statements)

Sort Code:                                           Account number


Building society roll number (if applicable)


e) Please enclose a copy of sponsors latest accounts               

f) Please state any support the sponsoring organisation will be giving

g)  Agreement of sponsoring organisation.
     We confirm that we are prepared to sponsor the organisation applying for the Community Grant.

Signed                                                              Position

 ____________________                             Date

Please print name
	Question 15
Organisations which were established after 2009 can still apply with the backing of a sponsor. 

The sponsoring organisation should be a local community group or organisation with a written governing document and an Equality & Diversity Policy. They should be a member of Thurrock CVS or be prepared to become a member.  
There is no minimum amount of support required, but it is expected that the sponsoring organisation will keep a watching brief on the project and be allowed to attend any of your committee meetings as an independent observer if they wish.  
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	16. How will your organisation identify participants?

Section 4: Grant details

17. If the project will be funded by additional funding streams please complete the questions below.
a) Names of funding agencies or private funding
organisations that will provide co-funding

support for this project


b) Have the additional funds already been approved?          Yes                       No


c) When will the funds be available for use?

d) If you answered no to question 17b, please explain how the project will be viable before the funding is secured or if the additional funds cannot be secured

	Question 16
We need to know how you will identify project participants – this response should detail existing and new routes for marketing and communications.

Question 17
The provision available through this project must not already be funded through existing community grants or Thurrock Council
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Application Form


	18. Tell us how much money your project will need















Totals

	Question 18
Please be as specific as possible within the space provided (this must be between £1,000 and £5,000)

Please note that the total grant requested cannot exceed £5,000 including VAT. Furthermore, Thurrock Community Grants are intended for revenue rather than capital purposes, although a small amount of capital expenditure (up to £1,000) may be permitted.
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	Community Grants

Application Form


	Section 5: Certification, insurance and references

19. Please give the name and address of a person or organisation willing to provide a signed and dated letter of support. Please include the letter in Annex B.


Title


Full name of contact person


Phone number


Email

20. Tell us about the steps you have taken to identify and mitigate risks to beneficiaries, for example, under your health and safety / safeguarding policies and procedures 


21. Declaration

Please tick all the boxes below to declare that:

I have answered all the relevant questions and he information provided on this application is correct and accurate


	Question 19
References should be someone who knows the group in a professional capacity, but does not work for your organisation

References will be verified. Please ensure that the referee is aware that Thurrock CVS will contact them and that they give permission to be contacted.

Letters should be on headed paper and submitted with your application as Annex B.
Question 20
You need to have assessed any risks to beneficiaries and ensure that you are providing a safe, healthy and supportive environment which meets the needs of learners.

Character limit including spaces 2000
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	Community Grants

Application Form


	
We will notify Thurrock CVS immediately we become aware that

information provided will change or has changed.


We are members of Thurrock CVS

You are authorised to apply for the Thurrock Community Grant on behalf of

your organisation.


Your organisation and project meets the eligibility criteria set out

within the Thurrock Community.
You understand and fully accept your and Thurrock CVS’s obligations

Under the Data Protection and Freedom of Information Act set out in

 Thurrock Community Grant Information Sheet
Section 6: Checklist
This checklist below is for your own records and should be completed as a reminder to enclose all the documentation. Ticking the boxes does not confirm that Thurrock CVS has received the required documentation. Please ensure that these are sent with the application form before the stated deadline. If the documents are not received the application will be rejected.
Have you included the following:


Your constitution or set of rules


Financial statements for the last 12 months


A copy of your Health and Safety Statement


A copy of your Equal Opportunities Statement


Copies of Employer’s and Public Liability certificaites


A copy of your Safeguarding Policy along with confirmation that

appropriate CRB checks are in place (where appropriate)


a copy of the letter of support

To submit your application and attach the required documents to the same email before 31st January 2012. All supplemented documents included in the submission email should not exceed 5MB. If the attachments exceed the size limit please send additional document in a separate email to info@thurrockcvs.org.uk 

Subject line Community Grant Application ‘organisation name’ Attachments.

**Please note for successful organisation a signed hardcopy of your application will be required prior to the start date of your community project.
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      Name of Activity                                     Total Cost                            Amount requested


                                                                                                                       From the fund
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